
Section 10 - Accident (records and forms)

This section should be used to file all records of accidents and should include:

• Copies of completed accident forms

• Copies of any insurance claims

• Blank copies of the Club's accident form (further copies can be obtained from the club's
website or the Club secretary.

This flow chart is intended as a guide to actions that should be taken in the event of an
accident to any person (player or otherwise) who has suffered an injury whilst involved in a
football related activity in connection with Somersall or Manor Rangers Football Club.

At Time of Incident Team Manager must
Ensure appropriate First Aid is administered. If necessary arrange an Ambulance.

Team Manager must
Make a note of the accident - name of injured person and any witnesses; time; date and place of
accident; activity involved; nature of injury; details of First Aid given and by whom; an opinion of
how the accident happened; general conditions (weather, pitch etc); known details of any further

medical issues relating to this incident.

Team Manager must with 24 Hours
Inform Club Secretary (or if unavailable any member of Club Committee) of basic accident details
within 24hrs by telephone / email (name of injured person, details of injury and date of incident)

Team Manager must within 7 days
Make contact with injured party or Parent/Carer of injured party to check on recovery and

determine extent of injury.
And complete club Accident Report Form and forward to Club Secretary within 7 days of incident.

Retain a copy in Team Handbook.

t
Club Secretary must within 7 days of receipt of Report

Forward copy of Club Accident Form to the Club's Insurers or Insurance Brokers & report to Team
Manager that the insurers have been informed

Insurance Claims

The Club's insurance policy requires accident claims to be made in writing, no later than 21 days following an
incident; the registration of claim is the responsibility of the claimant, not the club. The submission of the
accident report form should not be taken as registration of a claim; for information on claims refer to Club

Secretary or Club Committee member.

The Team Manager must ensure that the injured party or parent/guardian is made aware of the claim procedure.


